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select the option youy/
want from the
Function menu.

actions for each
function are listed
here.

Your actions are
summarized here.

Follett Remote lets File Locations To change the
you collect - location for any data
circulation, and Library file, click its Change
inventory barcode Circulation: |C \Follett Fremata Change button.
numbers OUtSIde Of Inwventory: |C “Follett Remnote! Change OnCe a” the paths
your application. 7
Copies: |E “Follett Remateh Change are Set the Way yOU
To b_egln, make ethons want them, click
Certaln that eaCh Circulation: |C:\Fo||etlHemote\ Change / SaVe
data gle :15 belng Inventony: |C:\FOIIetlF|emote\ Change T|p TOCharmqur
stored where you - data file locations
Wa.nt |t tO be Copies: |C.\FOIIetlF|emote\ Change i
: later, select File
Patrons: |C:\Follett Rematet Change Locations from -
Follett Remote’s File
Cancel menu
AN overview... |EiFollett Remote = The Library and
File nction  Help 'Textbook

-||:—0||Svt\gt|gh bettvv,een e o W iyl

ollett Remote’s Library Copies functions have
prlmary funCtlonS7 q Textbook Circulation Seenemmlodedkin ,—| multlple modes TO

Your most recent _~T

Textbook Inventory {copies)
Textbook Copies

switch between
modes, click the
appropriate button.

Prev Scan Patrons

Ready to check in

Data Fil=
LibraryCirculation2007-03-12.kxt

\ Each function

"creates a single
data file everyday.
The name of the
file appears here.

N

Checkinz: 0 Checkouts: 0

Through Library

22 Follett Remote | Use these options

Circulation, you
can check library
materials in or out.
You can use the
same file to record
and process both

types of
transactions.

Note: To keep your
application current,

upload your data file
as soon as possible.

File Function Help

to switch modes.

Libl'al'y Chack In Check Out To check in items,
Check Out while in Check In
Sean paiion __terse | mode, enter the

—— copy barcodes you

Previous Scans: want to CheCk |n
Ready to check ot

Ready to check in To check out
DataFile items, enter the
LibraryCirculation2007-03-12.kxt patron ’S barCOde ,
then the barcodes
of the copies they
want to check out.
Tip: To change
patrons, click New

Checkins: 0 Checkouts: 0 Patro n.
‘ Software
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Quick Help for Follett Remote

Through Textbook

Circulation, you
can check textbooks
in or out. You can use
the same file to record
and process both
types of transactions.

Note: To keep your
application current,

upload your data file
as soon as possible.

EE Follett Remote

File Functon Help

Textbooks

Check In

Presious Scans:

Ready ta check in

Checking: 0

Check In

Check Out to Patron | Check Out to Teacher |

Scan copy to check in:

Data File
Testbook Circulation2007-03-1 2. txt

Checkouts: 0

Use these options
to switch modes.

To check in items,
while in Check In
mode, enter the
copy barcodes you
want to check in.

Tocheck out items,
enter the patron’s
or teacher’s
barcode, then the
barcodes of the
copies they want to
check out.

The Library and

Textbook Inventory
functions let you
collect copy barcode
numbers for inventory
tracking purposes.

Note: To keep your
application current,

upload your data file
as soon as possible.

EE Follett Remote

/o

File Function Help

Library

Inventory (Copies)

Previous Scans:

Copies scanned: 0

/

Scan copy: |

Data File
Libraryl rventory2007-03-12 bt

To account for an
item, scan the copy
barcode number.

Note: Make certain
to enter you library
and textbook copy
barcodes in the
appropriate
functions.

Tip: You can also
upload these files
to perform the
batch processes
through Destiny’s
Update Copies.

Scan Patrons lets
you collect patron

EE Follett Remote

File Function Help

To add a patron to
the file, scan the

barcode numbers for | Patrons patron’s barcode
batch update number.
pd Scan Patrons
processes Soan patron: ||
Previous Scans:
Patron P 12345 scanned
Data File
Patrons2007-03-12.tt
Patrons scanned: 1
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